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Zoom Plugin for Microsoft Outlook

“The Zoom Plugin for Outlook installs a button on the Microsoft Outlook tool bar o enable.
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You are on the version 5.9.3 (3169).

View release notes [
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NNSENAT YU Zoom

o wWdiiuled https://zoom.us/signup

For verification, please confirm your date of birth.

Month Day v Year v Continue

This data will not be stored

zoom

o (D

SIGN UP FREE

Meetings and Chat for free
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g @




ANSENATIYIU Zoom

< Please activate your Zoom account

Welcome to Zoom,
u =

ACTIVATE ACCOUNT

Jupaumsaiinsldu Zoom(sa)
5. 911N15953980U Email 91ntuadniivu ACTIVATE ACCOUNT
6. szvvaglinsandeyadusnlidmsunadhgszuu Wensen

o > a

Joyansuuda AfiniiUu Continue ioameideunisldau

zoom

SOLUTIONS ~  PLANS&PRICING  CONTACTSALES

Fethane
Welcome to Zoom
Hello! To get started with Zoom we need a few
details from you to create your free account. Last Name

oo EEE

oo Confirm Password

~/ imnotarebot

Are you signing up on behalf of a primary or secondary
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() Show my connected time
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(O Stop my video and audio when my device is locked

) Integrate Zoom vith Outiook @
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Zoom Updates
Automatically keep Zoom desktop dlient up to date

Update Channel | Slow SIKo)

Use system setting

Theme

O Light Dark

View More Settings (2
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© Schedule meeting

Schedule Meeting

Topic

[HosTzoom Meetings Zoom Meeting

Start: Thu May 19, 2022
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Security
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Allow participants tojoin | 15 minutes a
Mute participants upen entry
Automatically record mesting
) Locally © Inthe cloud
() Approve or block entry for users from specific countries/regions
Alternative hosts:

john@company.com

Allow alter

before start time




] o Y
N19EIINENDIUTEYY

v

; oy 5 o
nsdaavsviaviesszyuligidnsauyszy

1. \ionuy Meetings

2. donmsUssyuilsdesnsaesiano s seu
3. 1den Copy Invitation

syuuITTMsAnaensiaveawaz svanuAul iy
aavvein douassuuansadndeyaidwieliiv

ginsamuszyuldiag

© zoom

Q Search  Ctrl+F

o Upcoming

Sun, May 22

ousumAngasmsadwfonisiSouns
aoubtiinmdadhunshunoiiueia
9:00 AM-5:00 PM

Meeting ID: 927 4789 5967

Wed, May 25

KM viada squamuyansUsgssugonns
Zoom adafiusAvEmm

Men, Jun 6

sussmAngRsnsasassAT T Tudu g

Tusumasmmdaumsasusaulad

Meeting ID:

Sat, Jun 11

susaimsidinu Google Data Studio

o S:00 PM

Apps  Whiteboards

ausundnansmsasiedonsifoumsaauliinauladis
nspuLaiuuadu

9:00 AM - 5:00 PM

Meeting ID: 927

| "a Copy Invitation # Edit | | X Delete |

1 o Y
QRPN RV VNI UEEAIE

v

nsdaavsiaiesssyulifiinsauussy
NIUATNTEUUTEYUUAT

1. AAN? Meeting Information tiegseaziden
MUY

2. PANTIANES Copy Link

szuvazvhnsAnasnsiaviesasfanuiulily
pavvedn douaszuvanansadideyaiidwieliiv
fuinsanuszyuld

=
L3
| Meetingatioimstion |

HOST Zoom Meetings's Zoom Meeting

102011

Enabled

om Metings

[ /]

TR




WNIAUANNTTUIZYN

Selecta Microphone

¥ Line In (USB Multi-Channel Audio Device)

Selecta Speaker

Di Output (USB Multi-Channel Audio D
Spe: ealtek(R) Audio)

v Speakers (USB Multi-Channel Audio Devi

h to Phone Audio...

nputer Audio

Settings...

Selecta Camera (Alt+N to switch)

Choos
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Video Settings...

Start Video
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1. Adnd A WiYu Start Video anntiutdion
Ad4 Video Settings...
2. ¥mseAninle

Select a Camera (Alt+N to switch)

ted Webcam

Start Video

© settings

General

Audio

Share Screen

Chat

Zoom Apps
Background & Effects
Recording

Profile

Statistics

(O «eyboard shortarts

€ ~ccessiviity

Camera

HD Pro Webcam C220

Original ratio HD

My Video

) Miror my videa

Touch up my appearance. ——————@-

@ Adjust for low light  Auto ~

Always display participant names on their video

| Advanced |
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© settings
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Zoom Apps

B Background & Effects

Recording

Rrofile Virtual Backgrounds  Video Filters ~Avatars BETA

) Statistics

© Feedvack

@ reyboard shorteuts
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I'have a green screen @ Mirror my video Studio Effects

Studio Effects
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. ) n
. CONER
#99n13 MNUUNATIYL Test Speaker way C) e
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Selecta Microphone
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: Recording
v LineIn
SPDIF In (US C nel A Profile

Statistics

Keyboard shortcuts

Accessibility

X
Speaker
[ Test Speaker ers (Realtek(R) Audio) ~
Output Level;
Volume: “ ® <)

() Use separate audio device to play ringtone simultaneously

Microphone

Test Mic rophone (2- HD Pro Webcam €920) v

Input Level:

Volume: < ® +)
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Suppress background noise Learn mare

O Auto
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(") Show in-meeting option to enable "Original Sound" (3

Ringtones  Default o)
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Save BreakoutRooms

Options | _| | Recreate || AddaRoom Open All Rooms | Broadcast Message to All | (elEiRINEEILE




nsanenangn (Social Media Streaming)

~ z 5
1MUY More dunsniianan3uldne Facebook uaz YouTube lng@ingns

ansuileazliuves Host Wiy Tnewliaifian Live on Facebook insidngszuu

o o a £ '
Facebook Tisausasuazasiasinn1sayyalidns Zoom uu Facebook flay (£

Live or

Live on

Meeting > In Meeting (Advanced)

Allow livestreaming of meetings

Facebook
Workplace by Facebook
YouTube

Twitch

ZOOM Video

ZOOM Video Livestream - Prod is requesting to:

show a list of the Pages you manage.

@ Choose what you allow

Hothow

O By continuing, ZOOM Video Livestream - Prod will receive ongoing
share and Facebook wil record when ZOOM Vide am - P

to the information you
cesses it. Learn more

about this sharing and th g5 you have.

m - Prod's Policy and Terms

n1saenandn (Social Media Streaming)

\flovhnseygalHans Zoom uu
Facebook ﬁwmiﬁgﬁamﬁﬂimgu
viansousy fezuandlulnaduas
131 lnwaglviuanslundinavsengy
uazasansuys Whudaudavie
assaela

Live stream Zoom Meeting to Facebook Live

Zoom Meeting title on Facebook

HOST Zoom Meetings's Personal Meeting Room

)

°

Zoom Meeting description on Facebook

Enter a description for the Zoom Meeting

Choose where to post your Zoom Meeting

Share on your own Timeline

Who should see this?

1d the Facebook

Choose where to pest your Zoom Meeting

Share on your own Timeline

Share on your own Timeline

Share to your Page

Share to your Group

Who should see this?

Public

Friends

Only Me
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nsanenangn (Social Media Streaming)

Z200m - nmd

Preparing to live stream the Meeting

Z00Mm

n13AUANNISUsEYaLasldulusunsy
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N15ANNUAENS Host thag Co-host

@ 7Zoom

Do you want to make
the co-host of this meeting?

Q Find a participant

o HOST Zoom Meetings (Host, me)  #: @ .
@
#

m Chat

00800003

Ask to Start Video

Pin

i
Make Host

& Make Co-host

Rename |
PUET
Remove
Report..

17 Spotlight LLag N13 Pin

SAENGJAN

* Pin JUNSHEAANIZT
YT1BLINVNUY U0
Y ¥ P
gidnsauuszyuaudug
gamaLndauLny

* Spotlight 1Wun1sli
v v 1 b
gidnsauuszyunnau 16
Wiunnvamiiauiu
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PR D

Chat |
Stop Video

pin

Spotlight for Everyone

Make Host
Make Co-host

Rename

Allow to Record Local Files

Remove Permission to Multi-pin

Stop Participant's Sharing

é Put in Waiting Room
o Remove
(] Report.
-
(-]
| ]
(-]
End
o Y Y 1
ﬂ'ﬁ‘lﬂ%IL?H?'J%JUS%%!%JEJ@ﬂQ'mWEN

Q Find a parti
& HOST Zoom Meetings (Host, me)  @: & § O

O v

¥

008060083

)

Chat

Ask to Start Video

Pin

Make Host

Make Co-host

Rename

Allow to Multi-pin

Put in Waiting Room

¥
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Wi uled https://zoom.us/Recording

NG JONAMEETNG  HOST

Download recording files

Profike " Each file will be downloaded separately.
Cloud Recordings  Local Recordings : .

-
Cloud - 7 vty e to sl auto- i for sl recodin, pease contact

Webinars

ko

Q Searcn by ropic o Meeting I Ry Sewrch ent i e Eeport
Setings Topi m File Sae Auto Dle
Account Profie .
. 5 o7, 2022 0855
3 95013564ps0 Vw7 20220852 Procesting Roconding.
Reports an
Name Date modified Type Size
o . i ey
' 9436333014 i 3 Fles (1.16.G8) o 8] GMT20211012-025623_Recording MAAFile 118,761 KB
——— ] GMT20211012-025623 Recording Text Document
S o .
& a ey BT i i ‘ 8 GMT20211012-025623 Recording_1686x768 15/ M4 File
o
Knowledse Base -
5 <3 985 7558 7854 War2. 2002 0807 3 Files {180 MB) Share -

M

nsanullnandayanisidisiuu sy

wWdiiuled https://zoom.us/account/report#/usageReports

REQUESTADEMO

e ;

Usage Repomg  UserActivity Reports | ZZ(YOFY]  solmons-  PLANSGPRONG  CONTACTSALES  REsOURCES-= scweoue  sow wost~  whmesonso G [y
Metngs —_—
Webinars L=ee

Profile

s € = o (oo @ |

Reports show information for meetings that ended at east 15 minutes ago.

Personal Contacts
Account profle

Whitcboards ()
O @ Export 35 CSV il Toggl columns-

Has Zoom  Creation Duration  Participants
WD tane et Ogemet Gow W2 S g e Do P e
Settings 3
e R WOSHR  Siiey Demicuy no  CEEOImOVYIRL
HOST Zoom Meetings's Pers... o ., Meetings Leom [Xternal] CMRU  No. taage. Ov496
Zoom Learning Ce " . 9167982 HOST Zoom  aaunzoom@gmai 03/08/2022 03/08/2022 03/08/2022
; dssgurasafy medouavie.. oo Meetings Leom [Xternal] CMRU  Ne. 084531 0847:23  09:42:32
etezoo, 5 HOSTZom  samnamogma ovoeraz2 ooz asonons
Video Tutorials HOSTZ0mMeetnEss 2 530 Meetings l.com Posal cMRL N 20:53:33  20:53:35  21:10:23
. ey, 7601 HOSTZoon  nsoomegna ) oy oz
numunauday 8448 eetings —— [Xternal] CMRU  No. 102339 205651  00:5333 237 6 Zoom
1OST Zoom Mectings's Pers... 5g3 Meetings Lcom Iriaraf EMRY 152828  09:37:34 1514747 10 2 4
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0 Export with meeting data

0 Show unique users

Name (Oiginal Name)

64124068 w2050l

62124228 (ununatuasind.

Chaiwichi Phairintrapha

62143127 ae8d vavias.

203 oun oot

63141043 (63141043 631

63143219 Tusma fula

63141018

Meeting Participants

Useremal ©

0 x E
aTme leTime DR gy R Nome (OrigielName)  Usermal onTime \esveTime st

Room 120008 350 a/5/2022903 3ys5/022548 Tves No No

2126228 (wwnatuasindnseainsnsionts) a/5/2022943 a/5/202212:07 18 ves Yes No

0305202 O3/OS/2022 gy, g No Chanvichi hairntrapha _kengehai0zi@gmailcom a/sf20229:4 352022124 150 No No

094336 09:44:19 62143127 et wavaoias 3/s/2022904 3052021207 aves ves No

203 o aassom 20 3/5/2022 1207 w3ves Yes No

03/08/2022: BHOS/022: 4y e e Na (5314103 (63141083 63141083) a/5/202212:07 M3Ves Yes No

O 1 63143219 Suma futa 352022947 ves ves No

= = o 1018 3/5/20225: 1ves Mo No

Kergehsozi@gmalleom 00052022 03005202 o, No cas2836 i 5/2022 10 2% ves No

1 G018 e 3512022955 9ves Yes No

HOSTZoomMestings  saunzoom@gmail.com a/s/20m 57 3/5/202210:03 1680 No

0305/2028, GHOSIWR Ly e e Mo 3143219 Suma fiuta a/s/202908 a/5/2022 1206 13oves Yes No

09:44:55 .112 2 (8105-computer) 3/5/20229:49 3/5/202212:06 1Yes Yes No

3141013 (63141013 63141013 3/5/2022 59 3/5/202212:05 Loves e No

03/05/2022 143 Yes . No nadmma ezl ssnvadunuigdastm 3/5/20229:51 3/5/202210:05 15ves Yes No

L0750 7] = afs/a02212:13 12ves Yes No

126503 54122903 2 3/5/202210:38 dves e No

0305202 v e Mo 3101032 g e /5/2022 10 2ves ves No

1207:40 2101065 wwsuwa 3auniny afs/202211:02 mwves Yes No

2121529 Apinun inthuviana a/5/202210:59 6TYes Yes No
03/05/2022 QOS2 4y oy o o103 3/5/202211:83 10ves ves
3 0naz0s 3 | Ubonwanna Kasetiam a/s/202212:10 10ves ves
41018 5ilon 3/5/202212:07 1BiYes Yes
030052022, O3/05/2022 4y g No 5 52128828 Sszaszm vy 3/5/202212:05 Bives ves
09:4624 _ 09:4627 o ) 3/5/2022 12206 12ves ves
62141027 Anind 3520221035 a0ves Yes

i 3/5/202212:07 1ves e No

- 34520221205 Baves Yes No

hanwiarat Kongmee afs/20211:86 mives Yes No

(4104011 Sy (64104011 o4144011) 3/5/202212:08 PYes Yes No

2 cazssa 3/5/20 1207 Bives ves No

33 suts1063 wneras Tedasns a/5/2022 12:07 Boves Yes No

34 R BSaulwaana a/5/2022 1210 17Yes Yes No

35 [mamod dutu 3452022 12:07 1oves Yes No

35| cauton 3/5/202212:08 Lrves Yes No

37 63103223 anBilued uumu 58 afs/a02211:34 97ves Yes No

38 [pradinun Punyawong 315202958 3/5/202210:51 sives e No

a1 b aisonn2s: B .

partidpants 264125863 @) | @

Z200m
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wWiviuled https://zoom.us/profile/setting

Account Profle Emal Notification

Other

Reports Waiting Room

Waiting Room Optic

Zoom Apps  Whiteboard G

Profie Q e setigs
Vestings
Weblnars Meeting  Recording  Audio Conferencing  Collaboration Devices
Persond Contacs .

secarty
whitebosrs QDD Schectle Mecting
e - et hat all meetings are scuredwith e securityopion

e ) Modiied Reset
ting

[}

® ) Modified Reset

o Modited Reset

> . |

ﬂ'o o s

< ¥
nantudwmsugguassuy

Mn1sUavsaLUadeadaLiau Lol

Y

Usyuv3eananNnIsussyy

Meeting > In Meeting (Basic)

Sound notification when someone joins or leaves

»

Securty

Schedule Mecting Auto saving chats

A

In Meeting (Basic)

In Mecting (Advanced)

Sound notification when someone joins or leaves

Send files via meeting chat

Only allow specified fie types )

Masimum fle size (7

Display end-of-mecting experience feedback survey

oi

Corhost

Meeting Polls/Quizzes

Allow host to add polls before or during a meeting &

Hosts and participants can send fles through the in-meefs

Allow the host to.add co-hosts. Co-hosts have the same in-mee
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AmualildsRarudmsunisidnsiulssyuvsali

Meeting > Security

Require a passcode when scheduling new meetings

A passcode will be generated when scheduling a meeting and participants require the passcode to

join the meeting. The Personal Meeting |D (PMI) meetings are not included.

»

Schedule Meeting

In Mecting (Basic)

R pascodefornstan mectings >

Arandom passcode will be gencrated when starting an nstant meeting

Reauro  pascodeforPersons Moctiog 1D (M) ©

O Only meetings with Join Before Host enabled

Allmeetings using PMI

b pascode i v Ik forane-<lck ©

be encrypted and included inthe invitelink to allow participants o jin with

a o o

msnsAIndudmnsudauassuy

Amualidin1sAansaenIsidsaulseyunsall (Admit)

Meeting > Security

Waiting Room

join before host.

When participants join a meeting, place them in a waiting room and require the host to admit them
individually. Enabling the waiting room automatically disables the setting for allowing participants to

@

Default = Waiting Room ON

v Security.

Sched:

ecting

In Meeting (Basic)
i Meeting (Advanced)

Email Notification

Otner
Waiting Room

w

Waiting Room Options
Theo o select b

 Everyone will go in the waiting room

Edit Options Customize Waiting Room

Reauire a passcode when scheduling new meetings

Reaquire a passcode forinstant meetings

Arandom passcode wil be generated when starting an instant meefing

Reauire a passcode for Personal Meeting ID (PMI)

Customize Waiting Room =
Tie

The hostwil ety

Participants i waiting room il see:

‘The host willlet you in soon
Mecting T

29
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Meeting > Schedule Meeting

Mute all participants when they join a meeting

participants can unmute themselves. @

Automatically mute all participants when they join the meeting. The host controls whether

«©

Security

Schedule Meeting

Visible on Shared content Video feeds Both

Opacity level -0 159%

In Meeting (Basic)
In Meeting (Advanced)

Email Notification

Other

Mute all participants when they join a meeting

Automatically mute all participants when they join the meeting. The host controls whether

participants can unmute themselves.

Upcoming meeting reminder

Receive desktop notification for upcoming meetings. Reminder time can be configured in the Zoom

Desktop Client. [#

«©

]
= o

msnsAIndudmsudguassy

Amualiginsidnsaunsuseyunaun Host agvinnisilaeansali

U

Meeting > Schedule Meeting

Allow participants to join before host

Allow participants to join the meeting before the host arrives

«©

Security

Schedule Meeting

In Meeting (Basic}

In Meeting {Advanced)
Email Notification

Other

Allow participants to join before host

Allow participants to join the meeting before the host arrives

Participants canjoin| 15 minutcsg before start time

W
Allow Zoom Rooms tost 5 minutes  Host Key (7]
10 minutes

The administrator has| 15 minutes  [and you cannot change it. All of your meetings will use
this setting.

Enable Personal Meeting ID

A Personal Meeting ID (PMI) is a 9 to 11 digit number that is assigned to your account. You can visit
Personal Meeting Room to change your personal meeting settings. Learn more

Use Personal Meeting ID (PMI) when scheduling a meeting

You can visit Personal Meeting Room to change your Personal Meeting settings.

Use Personal Meeting ID (PMI) when starting an instant mecting

©
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AranufinuUasuazn1suilay

1.Host @13158%11715 Log in wiaunulansalsi?

Taianunsa log in @duld Inelianinnis Log in 13899 szuudvinnsudaiiauluds
1A3e4f log in MAnauntil

o
© zoom x
Signed out
You have been signed out because you are currently signed in on another device
< 3 G 6
Apple ebook
Back Sgn

oom Meetings is currently host. Reclaiming host may disrupt breakout rooms, polls, and screen

Reclaim Host Stay Co-Host
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2. ansavinnisiaussyuniounulunanfeiuldvsali?

WU viaemhenudessguniouiu Lafeiu uunAuasiod viesarUszunas 200 A Tuian
Uszana 2 Bl

13115018 1 Host fiasrinnisadeiiae wazldunasiaainnisilaesdnlusin

AnuInUUBLaznIsuilY

3.mnMAIUTEYULATas Host Trfindunsaiidgym asanliunisussyulavisalai?

Y

anunsauszyudaluld Tnaszuvazyinisudadeulididisaunsiunazanunsadu Host unuld

v

wazdlavinn1suszyaasaudalints Convert File szuuiazaiiunissaadia Host nAUNn

° @ Zoom - Converting the me

0 Convert Meeting Recording

You have a recording that needs to be converted before viewing.

D

A A Recording Was Not Converted o

el e Note: after the file has completed converting, if you choose to
rename the file from the default naming convention, we recommend
you use a unique file name. We recommend you do not use the
words "Zoom", "Personal Meeting Room" or "My Meeting” when
saving your meeting files.

soede shwescen

Stop Converting
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4 13isisnennsliiaan Co-Host Aaennagnals?

Fan15UsEyunIn Host lisunsafmum Co-host Trfugsauuszyuaunsalunsaladn

Meeting > In Meeting (Basic)

Co-host

Allow the host to add co-hosts. Co-hosts have the same in-meeting controls as the host.

©

AnuInUUBLaznIsuilY

5. 133518015 1MA8nYIn Break-out room @a41inagnals?

Fan1suszyunnliifiuy Breakout
room Us1ng TrinsAléin

Meeting > In Meeting (Advanced)
Breakout room

Allow host to split meeting participants into separate, smaller rooms

Allow host to assign participants to breakout rooms when scheduling (]
Allow host to broadcast message to participants @

Allow host to view activity statuses of participants in breakout rooms (e.g. share screen, reactions)
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6.Host v1n15 Remove {3amuszyuaanluuda azanursanauidnansiuladnwsala?

#n Host Lildvinnnsasan gidnsiudszyueanluuda azliaunsandudrundasiulaan

Fan15UsEYUNIN Host ¥1n1s

Meeting » In Meeting (Basic)

Remove §3auuszyuaaniuuan
ﬁ’]&l’ﬁﬂ né’u L{I’]Nqiqunqsﬂigﬂu‘lé{ Allow previously removed meeting participants and webinar panelists to rejoin &

Allow removed participants to rejoin C)

an d@unsalunealeon

AnuInUUBLaznIsuilY

7.Host 911 End Meeting ludqazanunsandudnunidanisussyulaanusala?

W@ Host 111n13 End Meeting luuda nndsaglusseziianlunisuszau aunsanduidiunidanis
Uszyuladnass uimnuaassezanisuseyuliuan azlisnunsandudrundaviosUszauladn
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